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1. Context 
 
1.1. This policy outlines the approach of Nexus Multi Academy Trust to exclusions 

within the statutory framework. It outlines only where the Trust applies its 
own additional guidance and policies, which complement and reinforce the 
statutory guidance, for purposes of clarity in the day-to-day operation of the 
school.  
 

2. Principles 
 
2.1. Suspension and exclusion are only used by the Trust and its constituent 

academies in cases deemed as serious breaches of an academy Behaviour 
Policy. A pupil may be at risk of suspension or exclusion from their academy 
for: 

 
�x Verbal abuse, threatening behaviour or physical assault against a 

pupil or adult; 
�x Use, or threat of use, of an offensive weapon or prohibited item that 

has been prohibited by a school’s behaviour policy; 
�x Bullying; 
�x Racist abuse; 
�x Abuse against sexual orientation or gender reassignment; 
�x Abuse relating to disability. 

 
2.2. A Suspension from an academy within the Trust can only be authorised by 

the Headteacher, one of the Deputy Headteachers acting on their behalf, or 
the Headteacher’s line manager. If none are available to authorise the 
exclusion a decision should be deferred until the opportunity for authorisation 
is available. 
 

2.3. In the case of a Permanent Exclusion this can only be authorised by the 
Headteacher and must only be done after consulting with the Chief Executive 
Officer of the intention to impose this sanction. 
 

2.4.  The Trust seeks to reduce the number of incidents leading to exclusions by 
promoting a positive atmosphere of mutual respect and discipline within each 
of our academies.  
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3. Notification of a suspension or permanent 
exclusion 

 
3.1. Parents will be notified as soon as possible of the decision to suspend a pupil 

and the reason for the suspension. This will be done on the day of the 
suspension being authorised by either direct phone contact or a face-to-face 
meeting. A written confirmation of the reason(s) for the suspension will be 
sent to parents within 24 hours.  
 

3.2. In the case of a permanent exclusion parents will be notified by the 
Headteacher in a face-to-face meeting wherever possible, unless in 
exceptional circumstances. A written confirmation of the reason(s) for the 
exclusion will be sent to parents within 24 hours. 
 

3.3.  A pupil who has been suspended or permanently excluded will have the 
reason for 
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modified to acceptable standards in partnership between pupil, parent and 
the school. 
 

5. Permanent Exclusions  
 
5.1. A school will only permanently exclude a child as a last resort, after trying to 

support the child or young person to improve their behaviour through other 
means. However, there are exceptional circumstances in which a 
Headteacher may decide to permanently exclude a pupil because of ongoing 
issues or for a 'one-off'’ incident 
 

5.2. If a child has been permanently excluded: 
 

�x Trust governance is required to review the Headteacher's decision 
(see appendix a) 
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5. Order of the meeting 
 

5.1. Noting attendance 
 

The Clerk should take minutes and a list of the names of everyone 
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Based on the ev
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This should support any written evidence that they asked to be circulated in 
advance.  The parent/carer/pupil may ask that their friend or representative speak 
on their behalf 

5.7. Questions to parents/carers 
 

Panel members may make ask questions as well as the Headteacher. If pupil is in 
attendance, they may also be questioned  

5.8. Final clarification 
 

The Chair of the panel should ensure that all parties, especially the 
parents/carers/pupil, have had an opportunity to say what they wish to and that all 
points are clear. Panel members should be confident that they have all the 
information they need to be able to reach a correct decision. 

5.9. Reaching a Decision 
 

At this point everyone other than the panel and clerk should withdraw from the 
meeting, to allow the panel to discuss the case/s under consideration and form a 
judgement.  

Where parents make it clear they do not wish their child reinstated, the panel must, 
in any event, consider whether the Headteacher’s decision to exclude the child was 
justified based on the evidence.    

In this case a note should be attached to the child’s school record, to clarify if the 
panel did not support the Head







 
 

Appendix B – Model suspension letter 
 

Page 11 of 14 
 

Insert school address 
 Date 

Insert address of parents /carers 
 
Dear INSERT NAME 
 
RE: Suspension – INSERT PUPIL INITIALS AND D.O.B  
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You should also be aware that if you think the suspension relates to a disability your 
child has, and you think disability discrimination has occurred, you have the right to 
appeal, and/or make a claim, to the Special Educational Needs and Disability 
Tribunal (SENDIST). The address to which appeals should be sent is SENDIST, 
Mowden Hall, Staindrop Road, Darlington DL3 9DN.   
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